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Term: August 1, 2022 – July 31, 2023, with the possibility of two (2) 

additional one-year extensions contingent upon the availability of 
appropriated funds  
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SECTION 1: GENERAL INFORMATION 
1.   OVERVIEW 
This is a Request for Proposal (RFP) issued by the Town of Wellesley for counseling services. 
Wellesley Public Schools (WPS) seeks proposals for a mental health service agency to provide 
consultation to staff, community education, and employee assistance. Proposals should be 
delivered to Wellesley Public Schools, Business Office 

https://www.commbuys.com/bso
mailto:schoolbids@wellesleyma.gov
https://wellesleyps.org/business-office/bids/
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2.   FAX/ELECTRONIC PROPOSAL SUBMITTAL  
Proposals sent by fax or electronic means are not acceptable and will be rejected upon receipt. 
Proposing agencies will be expected to allow adequate time for delivery of their proposal either 
by air freight, postal service, or other means.  
 
3.   RECEIPT OF PROPOSALS 
Sealed proposals will be accepted at Wellesley Public Schools, 40 Kingsbury Street, Wellesley, 
MA 02481 until 1:00 p.m. as read on the clock in the Business Office on Monday, April 4, 2022. 
If, at the time of the scheduled submission date, the School Administration Building is closed 
due to uncontrolled events such as fire, snow, ice, wind, or building evacuation, the proposal 
submission deadline will be postponed until 1:00 p.m. on the next normal business day. 
Proposals will be accepted until that date and time. 
 
Proposals received prior to the time of the opening will be kept unopened in a secure location. 
No responsibility will be attached for the premature opening of a proposal that is not properly 
addressed. 
 
Any proposal may be withdrawn by the proposer or its duly authorized representative by 
written notice received by the Town at the address for receipt of proposals specified in the 
Request for Proposals prior to the time scheduled for the opening of such proposals or 
authorized postponement thereof. No proposal may be withdrawn for thirty (30) business days 
after the opening of general proposals. All proposal prices submitted in response to this RFP 
must remain firm for thirty (30) days following the proposal opening.  
 
4.   COMPLIANCE WITH REQUEST FOR PROPOSAL 
Proposers must comply with all requirements of this RFP in order to be eligible for contract 
award.  
 
The Town reserves the right to reject any or all proposals if it is in the public interest to do so.  
 
Every proposal which does not conform to statutory requirements, or which is on a form not 
completely filled in, or which is incomplete, conditional or obscure, or which contains any 
addition not called for, shall be considered invalid and the Town shall reject any such proposal.  
 
In addition, the Town may reject any proposal which is not prepared and submitted in 
accordance with all requirements of the proposal documents, or which contains erasures, 
alterations, additions, errors or irregularities of any kind, or which contains proposed prices for 
any class or item of work which are, in the judgment of the Town, substantially less or more 
than the actual cost to complete the work; provided, however, that the Town reserves the right 
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